PaccmoTpeHo Ha 3acegaHuun
nenaroruyeckoro coseta

S/ E/%/f;’%‘% LOHLE

npotokon Ne /

YTBEPXJAIO:
I[HpeKTop 10 «Bepxuexamckuit YKII»
o A.A. Uypbanosa

« %5 //l'%c/wféa/ 20 IJ%

HOJIOXKEHHUE

1O PABPABOTKE, IIOPAJIKY BbIIAYU U YUETY
JOKYMEHTOB O KBAJIMOUKALIUU
B Y JAIIO «Bepxnexkamckuii YKII»

bepesnuku 2018 r.



1.1. [Tomosxenne mo pa3paboTke, MOPAIKY BBIIAYN M YIETy JOKYMEHTOB O KBANH()UKAINN

(mamee «Ilomoxxenune») B UY JI10 «Bepxuekamckmii YKII» (mamee O6pa3oBaTebHas OpraHu3ariys)
paspabotaHo B cooTBeTcTBHH ¢ DenepaabHbIM 3akoHOM Poccutickont @eneparun «O0 00pa3oBaHUI OT
29.12.2012r. Ne273-®3, [TopsinikoM opraHu3aly U OCYIIECTBICHHUS 00pa30BaTENbHON ACATENLHOCTH MO
OCHOBHBIM IpOrpaMmam MpogecCHOHANBHOT0 00y4eHus, yTBep:KaeHHoro [Ipukazom MuHucTepcTBa
obpazoBanus 1 Hayku PO ot 18.04.2013 1. Ne 292, TTopsiaxoM opraHU3alyy U OCYIIECTBICHUS
00pa3oBaTeIbHON ACATEIFHOCTH MO AONOIHUTENBHBIM PO ECCHOHATBHBIM POrpaMMaM, YTBEPKICHHOTO
[Ipukazom MunucrepcTBa oOpazoBanus U Hayku PO ot 01.07.2013 r. Ne 499, Metoauueckumu
PEKOMEHIAIMSIMU TI0 pa3pad0TKe, 3alOJTHEHHUIO, YUETy B XpaHEHHUIO TOKYMEHTOB O KBalTU(HKaLUU B chepe
JOTIOJTHUTENBHOTO TPOo(hecCHOHaNBHOTO 00pa3oBaHusi MUHHACTEPCTBA 00pa30BaHus M HAyKH Poccuiickoit
Oenepanuu ot 12.03.20151. Ne AK - 608/06, YcraBom UY IO «Bepxuexkamckuit YKI».

1.2. Hacrosimue [lonoxenne equHo 1 00s13aTeIbHO K IPUMEHEHUIO IS BCEX CIIYKO, CTPYKTYPHBIX
noapazaeneHui UY IO «Bepxnexkamckuii Y KI».

1.3. B UV AIIO «Bepxuekamckuii YKLy BbIatoTCs CICAYONINE TOKYMEHTHI O KBAIU(DUKAIIAU:

1.3.1. Jlunam, ycremHo cAaBIIUM KBaTH(DHUKAIIMOHHBINA 3K3aMeH, TPUCBAMBACTCS Pa3psijl HIIU KJIacc,
KaTeropus 1o pe3yibraTaM NpodeccHoHATFHOTO 00yUeHHS U BBIIACTCSI CBUACTENBCTBO U YJOCTOBEPEHUE O
npodeccuu pabouero, JOHKHOCTH CITy>Kallero.

1.3.2. Jlunam, yCrenHO OCBOUBIIMM COOTBETCTBYIOILYIO IOTMIOJIHUTEIBHYIO MPO(ECCHOHATBHYIO
mporpamMmy U NpomeaimnuM UTOroBYIO aTTeCTalluI0, BbIAAOTCA JOKYMCHTBI O KBaIH/I(bI/IKaHI/II/IZ

—  YIOCTOBEpEHHE O MOBBIIICHUN KBATH(DUKAIIH
— WY JTUILUIOM O POQeCCUOHATFHOHN MepernoIroTOBKE.

1.3.3. Jlumam, ocBOMBLIMM 00pa3oBaTeIbHbIE IPOTrPaMMBbl, 10 KOTOPHIM HE NMPEIYyCMOTPEHO MPOBEIECHHE
WUTOTOBOW aTTECTAllUH, BBIAAIOTCS CEPTU(UKATHI O MPOXOXKICHUN COOTBETCTBYIOLIETO Kypca.

1.4. loxymenr o kBanupukanyu B UY JI10 «Bepxnekamckuii YKIL» MokeT BbIIaBaThesl Kak Ha OJIaHKe,
SIBIISTFOIIIMMCSI 3alIUIICHHBIM OT MO/AIENIOK MOTUTPpa(UIecKoi MPOMLyKIMEH, TaK 1 Ha OJIaHKaX He SBIISTFOIUMUCS
3aIUIICHHON MOJUTrpaduIeCcKON MPOITyKITUCH.

2. Pazpa6oTka 0,IaHKOB I0KYMEHTOB 0 KBATU(pUKAIMT

2.1. Pa3paboTkoii 0:1aHKOB JJOKYMEHTOB, SBJISFOIIAXCS 3AIUIIEHHON MOIUTpaduIecKoi
MIPOJYKIIMEH B COOTBETCTBUH C TpeOOBAaHUAMH JIEHCTBYIOIIETO 3aKOHOAaTeNbCcTBa B Poccuiickoit deneparin
3aHUMAIOTCS NpeanpusaTus - uzrorosuren, auneH3natel PCTOK Poccun 1 PHC Poccun. [lepeuens
HEO0OXOIUMBIX TPeOOBaHMA K 3alTUINEHHON OIUTpaprIecKOi MPOIYKIIMH COEPKUTCS B IpuKaze MuHprHa
Poccuiickoit ®eneparuu ot 7 despains 2003 r. Ne 141, a Taxke B [OCT P 54109-2010 (HanmoHansHBIH
crarnapt Poccuiickoit @eneparnun «lIpoxykius nonurpaduueckas 3aluIEHHASD» ), BBEICHHBIM B IEHCTBUE
[Ipuxazom Poccranmapra Poccuiickoit @eneparyu ot 21 gexadps 2010 roga Ne803-cr.

2.2. Peectp mpeanpusTHi-M3roTOBUTENEH 3alUIIEHHON NOIUTpaGrueCKOM MPOAYKIIMA HAXOAUTCS
Ha ourransHoM caiite ®HC Poccuu o aapecy: www.nalog.ru.
2.3. Pa3paboTkoii 61aHKOB JOKYMEHTOB, HE SIBJISIOLIMXCS 3aLIUILEHHON NOIUrpaduIecKon

HpO,Z[YKLIPIeﬁ, 3aHUMAKOTCA NPECANPUATHA - UBTOTOBUTCIIN, 110 BI:I60py O6paBOBaTCJ'IBHOI7[ OpraHu3aluu.

3. O0urue npaBuja
3aIo0JIHEHUA 0JIAHKOB
JOKYMEHTOB 0 KBanu(pukanun

3.1. JlokyMeHTHI 0 KBanu(uKauy o(hOpMIIIOTCS Ha TOCYIapCTBEHHOM si3bIke Poccuiickoit


http://www.nalog.ru/

®denepanyu.

3.2. HpI/I 3aI0JIHEHUU OJIAHKOB YIIOCTOBepeHHI)'I O ITOBBINICHUH KBaJ’II/I(bI/IKaHI/II/I, JUIIIIOMOB O
HpO(bCCCPIOHaIIbHOﬁ nepenoaroToBKE, CBUACTCIBLCTB O HpO(I)CCCI/II/I pa6oqero, OOJIKHOCTH CIIYy Kallero
(I[anee - OJaHK I[OKYMCHTa) YKa3bIBArOTCs CICAYIOIIUC CBEACHUA:

— oduumanpHOe Ha3BaHue 00Pa30BaTEIbHOMN OpraHNu3aliy B UMEHUTEIbHOM
[ajiexe, COrJacHo ycTaBy 00pa30oBaTeIbHOM OpraHu3anuy - YacTHoe yupexIeHue
JOTIOJTHUTENILHOTO TIpoeccHoHaIbHOTO 00pa3oBaHus «BepxHekaMcKkuil yueOHo-
koHcynbTannonusid Hentp» (UY AITO «Bepxuekamckuii YKI»);

— PETUCTPALOHHBIN HOMED N0 KHUTE PETUCTPAllUU TOKYMEHTOB;

— HalMEHOBaHHUE ropoja (HaCeJICHHOrO MyHKTa), B KOTOPOM HaXOAUTCS

obpasoBarenbHas opranuzanys (. bepe3nukn);
— JlaTa BBIJAYU JOKYMEHTA B (hopMaTe «00.MM.22.»;

— (bamunust, UMs M1 OTYECTBO JIUIIA, OCBOUBIIETO 00pa30BaTEIbHYIO IPOTPaMMy U
MPOILIEAIIETO UTOTOBYIO aTTECTALUIO (ITUILETCS TIOTHOCTHIO B IMEHUTEIBHOM NaieKe B
COOTBETCTBHU C 3aIIMCHIO B TIACIIOPTE WM IOKYMEHTE, ero 3aMeHstonieM). Gamunus,
HMS1, 0OTYECTBO MHOCTPAHHOTO I'pakJaHWHA 3aMMCBHIBAIOTCS MO JAHHBIM HAITUOHAILHOTO
MacropTa B PYCCKOSI3BIYHON TPaHCKPHIILIUH;

— HalMEHOBaHHUE MPOTrPaMMBI;

— CPOK OCBOGHHUSI IPOTPaMMBI;

— nepuoJ 00ydeHus;

— HOBBIN BUJI TPO(hEeCCHOHATBHON IEATENbHOCTH U (W) HANMEHOBaHHE
MPUCBOCHHON KBAIM(UKAIWK (ITPU HATMYUH) U (MIIM) HAaMMEHOBaHNE TPOQeccuu
pabouero, JOJKHOCTHU CILyXKAaILETro.

3.3. brnank noxymenta noanuceiBaetcs Jupexkropom UY IO «Bepxuekamckuit YKIIy.
[Moanuce Ha JOKYMEHTaX MPOCTABIISAETCS YSPHUIIAMH, TTACTON MJTU TYIIBIO CHHETO WU (PUOJIETOBOTO
ugera. [Toanucanue 10KyMeHTOB (hakCMMUIBLHOM TIOIMKMCHIO HE Jonyckaercs. Ha mecte, oTBeieHHOM

" n =
s riedatu - "MLIL", ctaBuTcs neqa%ogngppOBaTeanon OpTAgM3aIY.

3.4. briank mpunoxxeHus (MIpyU HATMYUH) 3aII0JTHAETCS Ha yCMOTpPEHHE 00pa3oBaTebHOM
OpraHU3aIMU U COIEPKUT CBEJICHNSI O HANMEHOBAaHNUY 00pa30BaTeIbHON IPOrpaMMbl, HAUMEHOBAHHN
MPUCBOCHHOM KBaTH(UKAIUH (TIPH HAJTHYIHH ), CPOKE 00yUYEHUsI, TO/Ie OCTYIUICHUs Ha 00y4YeHue, roje
OKOHYaHUs 00y4YeHHS.

4. Yder 0JJaHKOB TOKYMEHTOB

4.1. Jns yuera BbIIauM TOKYMEHTOB O KBAIM(HKALMH, HHBIX JIOKYMEHTOB B 00pa30BaTeIbHON
OpTaHU3alMy BelyTCsl KHUTH PErUCTpaluy (B€IOMOCTH) BBIIAHHBIX JOKYMEHTOB (Aajiee - KHUTra
perucTpanmn):

— KHMWIa perucTpanyy BblJa4M yIAOCTOBEPEHUI
—  KHUTa PEruCTpalfy BbIJJAuH J{yOJIMKATOB JOKYMEHTOB.

4.2. B KHUTY PErUCTpallii BHOCATCSA CICAYIOMIUEC JaHHBIC:

— HaWMEHOBaHHE JOKyMeHTa (IIpH HAIUYHN);

— HoMep OJaHKa JOKyMeHTa (IpH HAJINYKN);

—  TIOPSIKOBBIN PETUCTPALIMOHHBIA HOMED;

—  Jara BbLIa4YM JOKYMEHTAa;

—  ¢amuus, UMsl, OTYECTBO JIMIA, TIOTYYMBIIETO JaHHBIA JOKYMEHT;



— JlaTa ¥ HOMEp MPOTOKOJIA aTTECTAIIMOHHONW KOMHUCCHY (TIPU HAJTUYUN ),

— HaWMEHOBAaHME MPOTPaMMBbI (IPU HATTUYHWN ),
— TIOJITIKCH JIUTIA, TIOTYYMBIIETO TOKYMEHT (€CJIM JOKYMEHT BbIJIaH JIMYHO BBITYCKHUKY
0O T10 TOBEPEHHOCTH);

4.3. Kuuru a7st yaeTa BhIJaHHBIX TOKYMEHTOB XpaHsTcs B yueOHoM oTnene UY AT10
«Bepxnexamckuit YKL.

4.4, Ecnu Obuta gomymieHa ommoKa B KHUTE perucTpalu (BeI0MOCTH) BbIJaud JIOKYMEHTOB, TO
MMOBTOPHO 3aIUCh HE jenaeTcs. HeBepHO cenanHas 3aich KOPPEKTUPYETCS MOCPEACTBOM
BIIUCHIBAHMS PSJIOM HOBOM 3alKCH ¥ BHECCHUS JIONOTHUTEIBHOM 3anucu "VcrpaBieHHOMY BEpUTS'.
CTaBUTCS MOIUCH U AeTaeTCs pacin(pOBKa MOIHCH.

4.5. brnanky TOKyMEHTOB, SIBISIOMINXCS 3aAITUIICHHON MOTUTPapUIeCKO MPOTyKITNEH, XpaHsITCS
B 00pa3oBaTeIbHON OpraHU3aly KaK JOKYMEHTHI CTPOTOH OTYETHOCTH U YUUTBIBAIOTCS 110
CIIELIUAJIbHOMY PEECTPY.

4.6. HcnopyeHHbIE TIPH 3aMOJTHEHUH OJTaHKH TOKYMEHTOB ITOJIIeXKAT YHUUTOKEHHUIO, [T YeTro
co3jaercs KomHccus noj npeacenarensctoM aupekropa UY IO «Bepxunexkamckuit YKLy,
METOAHMCTA U 6yXFaIITCpI/II/I. KomMmuccus cocraBiseT aKT, B KOTOPOM YKa3bIBaCTCA KOJIMYCCTBO U HOMEpa
YHUUYTOKEHHBIX OJIaHKOB JOKyMEHTOB. KOoM4ecTBO yKa3bIBaeTCs MPOIUCHIO.

5. Bsigaya ny0JMKATOB T0KYMEHTOB

5.1 B cityuae yTpathl JokyMeHTa, IOATBEpsKAatoiero ooy4denue B O0pa3oBaTebHON
OpraHu3allly, FpakJaHe UMEIOT IPaBo Ha MoJy4YeHue ero ayonukara. JlyOnuKaTsl yTpaueHHbIX
JTOKYMEHTOB O()OPMIISIFOTCS IO TTMCHbMEHHOMY 3asIBJICHHIO.

Ioonuce D.U.Q. 3as68umerns
5.2. Bbiava my0iaukaToB perucTpUpyeTcs B )KypHalle y4eTa BbIIauu JTyOIMKaToOB JOKYMEHTOB. 3a

BBIJIaYy IOKYMEHTOB 00 00y4eHUM 1 TyOJIMKATOB IIaTa HE B3UMACTCS.

5.3. JyOnuKaTsl TOKYMEHTOB BBIIAIOTCS MIPU YCIOBUH HAITMYUS B 00pa30BaTebHON OpraHn3aliiu
BCEX HEOOXOMMBIX CBEJICHUH O MPOXOXKICHUN JaHHBIMH JTHIAMu 00yueHus1. JlyOnukaT BeliaeTcs Ha
(baMumro, UM, OTYECTBO HICHTHYHBIC TIOUIMHHUKY JOKyMeHTa. JlyOimKar BaeTest Ha OnaHKe,
JeHCTBYOIIEM Ha MOMEHT BbI1auu yOnukara. Ha gyOnukaTe TOKyMEHTHI B 3ar0JI0BOK Ha THTYJIE
CIIpaBa CTABHUTCS IITAMIT «TyOInKaT»

6. Ilpuio:xenus

6.1. ®opma 3asBICHUA O Bblade TyOnuKaTa JUIIOMa, CBUIETENBCTBA, YOCTOBEPEHUS
(ITpunoxenne Ne 1)

6.2. ®dopma xxypHana yuéra Bblaun ayonmukatoB JokyMeHnToB (IIpunoxenune Ne 2)

6.3. ®opwma xypHana yuéta Betaun 1okyMeHToB (IIpmumoxenue Ne 3)
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OOPMA 3AABJIEHMA O BBIJAYE AYBIIMKATA IUITJIOMA, CBUJIETEJIBCTBA,
YIAOCTOBEPEHMA
Jdupexropy

Yy AIIO «Bepxnexkamcknii YKII» A.A. Uyp6anosoi

3asBJIeHHe

IIpomry BbIIaTh AyOIUKAT CBUAETENLCTBA (YAOCTOBEPEHHMS) B3aMEH ITIOTEPSIHHOTO
(cBHOeTENBCTBA, YIOCTOBEPECHUS ), BRIJAHHOTO B rogy. OOyuenue mnpoBomwioch B YUY

AI1O «Bepxuexamckuii YKII» mo oOpa3zoBaTenbHON IporpaMmme
(vKazame HauMeHO8aHUe 00PA308aMenbHOLU NPOSPAMMDbL)

Juriom, CBUIETENbCTBO, YAOCTOBEPEHHE YTEPSHO B PE3yJIbTaTe

(06L$[CH6HI/IC IIPUYHUHEI €TO YyTPAThl WK IPHUBCACHUA B HCFO)IHOCTB)
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